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Human Rights Research and Advocacy Consortium (HRRAC)



RFP No: HRRAC/RFP/2025/HLP/07

Request for Proposal (RFP)


Cash Distribution Services for AHF Funded HLP Project
for the Project:
Enhancing Protection and Housing, Land, and Property (HLP) Rights 
for Vulnerable Communities in Kabul and Khost.


Issued on: July 01, 2025
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[bookmark: _Toc224031317]About HRRAC:
Human Rights Research and Advocacy Consortium (HRRAC) founded in 2006, is an independent Afghan non-governmental organization engaged in research, advocacy and capacity-building in the areas of women's and children’s human rights, health, education, access to justice, and public participation. HRRAC is a unique platform that brings together national and international organizations committed to advocating with and on behalf of Afghans for the protection and respect of human rights in Afghanistan.  

[bookmark: _Toc170822055][bookmark: _Toc224031318]Introduction
Cash distribution for 830 families, per families USD 200/- Two Hundred US Dollars for one time to 830 Beneficiaries in Kabul and Khost Provinces.

[bookmark: _Toc224031319]Background
HRRAC provides cash assistance to vulnerable households in Afghanistan, particularly returnees and internally displaced people. This support aims to address urgent financial needs, including rent, legal fees, and housing-related costs, thereby reducing the risk of eviction, homelessness, and economic exploitation.

Specifications
Provision of Cash based Protection assistance distribution Services in Kabul and Khost Provinces
	Code
	Budget Line Description
	No of Beneficiaries
	Rounds
	Per Beneficiary in USD
	Commission on unit Price $
	Total Price in $

	B 1.1
	Cash-Based Protection Assistance in Kabul
	500
	1
	200
	
	

	B 1.2
	Cash-Based Protection Assistance in Khost
	330
	1
	200
	
	

	 
 
 
	Total
	 
	

	
	Withholding tax (2%)
	
	

	
	Net Total
	
	



Final specifications will be confirmed at contract signing. Variations must be clearly stated in the quotation.

 Eligibility Criteria: 
Registered Money Service Providers (MSPs), who meet the requirement, evaluation criteria and other terms and condition for the RFQ, are eligible to submit their quotes in the response to the RFQ. The Offeror’s are required to submit the following; 
1. Valid business Registration 
2. Offeror’s sheet filled & Signed 
3. Similar Experience 

Note: 
1. Cash distribution in foreign Currency (United State Dollar - USD) 
2. Cash disbursement is made to each beneficiary (Approved list will be provided by HRRAC) for one time to 500 Beneficiaries in Kabul and 330 Beneficiaries in Khost Province. 
3. The contractor must present a payment claim or invoice after disbursement
4. The supplier must have a valid US Dollars bank account. 
5. HRRAC is going to be responsible for monitoring the process, taking each recipient's signature and Thumb, and maintain all other required records. 
6. HRRAC motivates all applicants for this contract to disburse the cash in advance and then claim for reimbursement of the principal amount with the commission after each round. 
7. HRRAC cannot guarantee the safety and security of contractor's staff and cash during the transportation, distribution, returning or any other possible situations. 
8. Tax will be ducted from the service provider based on the Afghanistan tax law. Only the commission amount will be subject to withholding tax 2%. 

[bookmark: _Toc224031320]Timeline
The impact evaluation will follow the timeline below:
	Project Timeline Dates

	RFP Release Date
	July 1st, 2025

	Quotations Due
	July 13th, 2025

	Selection of firm
	July 15th, 2025



[bookmark: _Toc224031321]Budget
The bidder must complete, sign, and stamp Annex A – Financial Bid Form and submit it as part of the quotation.
[bookmark: _Toc224031322]Submission Guidelines
Interested companies shall submit their stamped and signed quotations no later than:
July 13, 2025 / 04:00 PM Local Time Kabul Time
Submissions should be delivered:
To HRRAC Office (Kabul or Helmand):
House #12, Lane 4E, Street #13, Wazir Akbar Khan, Kabul – Afghanistan
Quotations must be:
· Clear and legible
· In English (preferred)
· On company letterhead
· Stamped and signed
· With prices in AFN and USD
· Showing unit price and total price
· Showing transport and delivery cost
· Confirming compliance with specifications

[bookmark: _Toc224031323]Terms and Conditions for the bid winner/participants
1. Payment will be made after complete delivery of the required deliverables.
2. Quotations should be valid for the entirety of the agreement.
3. Supplier is responsible for the quality of delivered goods.
4. Tax regulation:
2% tax for companies with a valid business license
7% tax for entities without a valid license
HRRAC will withhold and remit tax to the Ministry of Finance.
5. HRRAC adheres to national and international child labor laws. Vendors must comply.
6. HRRAC enforces a zero-tolerance policy against sexual exploitation, abuse, and harassment. All suppliers must comply with HRRAC PSEA policy.
7. Arithmetic errors, miscalculations, or incomplete documents may result in rejection.
8. Supplier must confirm delivery of items exactly as specified or clearly note deviations.

[bookmark: _Toc224031324]Offer Submission Information
Your offer should be submitted as below with the below information: 
1. Your offer should be submitted in the HRRAC office reception in Kabul or Helmand province. 
2. Mark the envelope as: HRRAC/ RFP/2025/HLP/07. Or sent us through the email given below with HRRAC/ RFP/2025/HLP/07as the email subject line.
3. Your offer should be clear, legible, in English language preferably. 
4. Your offer should be submitted in the firm/consultant letter head and/or duly stamped and signed. 
9. Price should be quoted in Afghani (AFN) or the United States Dollars (USD). 
10. Your offer should be provided the Unit Price per item and total price in USD and Unit Price per item and total price in AFN. 
11. Your offer should provide Unit price and total price per item at the requested delivery place. 
12. Make sure your arithmetic calculations are correct; Changes after the tender closing date will not be acceptable. 
13. Specifications for each item – confirmation to comply with the required specifications as per the specifications. If not, state clearly. 
14. Confirmation to agree to accept the terms & conditions as per this RFQ.

[bookmark: _Toc224031325]Payment Terms: 
The payment shall be made as per HRRAC standard payment terms, which is within 30 days from the date of receipt of the goods or services, the payment shall be made by wire to the official bank account of the consultant/firm (preferable) or by cheque to the authorized representative of the firm, with all supporting documents in order. The invoice should indicate the description of the services and the total amount to be paid in AFN/USD. 
Please clearly specify in your offer if your payment terms are different from the HRRAC payment terms.

[bookmark: _Toc224031326]Submission of Guidelines:
Please submit your quotations and any inquiries to:
Contact Person’s Name: Subhanullah Khan
Position: Admin/Finance Manager HRRAC
Address: House # 12, Lane 4E, Street # 13, Wazir Akbar Khan, Kabul-Afghanistan.
Or 
Email: procurement@hrrac.af.
Phone Number: 020 2311 826

The deadline for submission is July 13, 2025 / 04:00 PM Local Time (Kabul, Afghanistan time) at the e-mail address provided below. Please reference this RFQ No: HRRAC/ RFP/2025/HLP/07 as the email subject.

[bookmark: _Toc224031327]Questions and Clarifications
Any questions/clarifications should be submitted by email to (info@hrrac.af) or asked by phone on 020 2311 826, before July 13, 2025.

Please Mark:


a) Declaration of Undertaking

Declaration of Undertaking


For the attention of

Human Rights Research and Advocacy Consortium (HRRAC), 
House No 12, Street 13, Wazir Akbar Khan, Kabul, Afghanistan.


Subject: Declaration of Undertaking

Supply Name: Cash Distribution Services for AHF Funded Project

We the undersigned, 

Haji Mohammad Yaqoob Awalkhil MSP

hereby declare that. 

In order to emphasize the importance of a free, fair, and competitive awarding procedure that prevents abuse, this company has not offered or granted any unlawful advantages, either directly or indirectly, to any persons in connection with this bid, nor will it offer or grant any such incentives or rewards during the current awarding procedure or, in the event of an award, during the subsequent execution of the Agreement. 

We will advise our staff of their separate responsibilities and their commitment to meeting this self-imposed task.


Dated: 13 July, 2025, Signature Haji Mohammad Yaqoob Awal Khil in the capacity of owner duly authorized to sign Tenders for and on behalf of Haji Mohammad Yaqoob Awalkhil MSP




(Firm stamp and or signature)
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